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Admission of Dual Enrolled High School Students

Scope:

The purpose of this policy isto identify college admission requirements, program admission requirements and
procedures, and specific limitations of dual enrolled high school students.

High school students must understand that if accepted for dua enrolled college admission, they can be dropped
immediately from the college if any disciplinary problems arise.

Policy Reference: Louisiana Revised Statute 17:170
Louisiana Revised Statute 17:3151
LTC Policy #S 1930.102 Academic Status
LTC Policy #S 1930.173 Placement Testing

Review Process

X Reviewing Council/Entity Review Date Effective Date
X | Student Affairs Officers 8/07/07

X | Academic Affairs Officers 8/07/07

X | LTC Regional Directors 9/10/07

X | Vice President of CTE 9/10/07 9/13/07

Distribution:  Distributed Electronically via College's Intranet
Hard Copy Distribution to Regional Directors
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James R. Sawtelle III

Wice President for Career and Technical Education
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Louisiana PROCEDURE No. _SA1930.253
j Technical College POLICY & PROCEDURES MEMORANDUM

Admission of Dual Enrolled High School Students
Procedures and Specific Information

256.1 Eligibility for College Admission of Dual Enrolled High School Students

256.1.1 College admission of high school students enrolled on-site at LTC campuses will be limited to those
high school students at least 16 years of age or at the Junior or Senior level in high school.

e Thetota number of admissions on-site will be determined by specific program capacities.

256.1.2 Dua Enrolled high school students must, each semester, have the approval of the high school principal
or counselor and parent or guardian prior to college admission.

256.1.3 High school students must meet college admission requirements defined below for their program status
of choice: Certificate/Technical Diploma Seeking or Non-Degree seeking.

256.1.4 High school students must meet any specia requirements for the programs in which they are seeking
admission.

256.2 Limitations of concurrently/dual enrolled high school students

256.2.1 Dual enrolled high school students are not digible for Title IV funds.

256.2.2 Dual enrolled high school students are not eligible for admission into associate degree programs.
256.2.3 Dual enrolled high school students who are receiving instruction in LTC courses at the high school site

cannot be concurrently enrolled with adults at that same high school site unless the high school siteis
an approved COE instructional service center.

256.3 Admission as Certificate or Technical Diploma Seeking Students

256.3.1 Dua enrolled high school students are limited to college admission in Certificate or Technical
Diploma programs that do not require a high school diploma or GED for admission or programs that
have any special requirements set by regulatory and/or accrediting agencies.

256.3.2 Prior to initial college admission and with any break in aregular semester of enrollment (excluding
summer), dual enrolled high school students must submit a completed LTC Application for
Admission along with a completed LTC High School Student Dual Enrollment form. The
application must be accompanied by applicable non-refundable application fee.

256.3.3 Prior to initial college admission to a Certificate of Technical Studies (CTS) or Technical Diploma
(TD) program, dual enrolled high school students must demonstrate an ability to benefit.

e For admission purposes, LTC defines “ability to benefit” as the ability to benefit scores
defined by the U.S. Department of Education.
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e For admission purposes, LTC accepts scores on any of the tests that are approved asan LTC
placement exam (SAT, ACT, ACT ASSET, ACT COMPASS) taken within the last three (3)
years.

o Applicantsto programs with the terminal exit of Technical Competency Area are not required to
prove an ability to benefit.

256.3.4 Applicants must provide proof of state required immunizationsif born after 1956.

256.4 Admission as Non-Degr ee Seeking Students

256.4.1 Non-degree seeking students cannot earn a credential from LTC.

256.4.2 Non-degree seeking students do not have to demonstrate ability to benefit for admission.

256.4.3 Prior to initial college admission and with any break in aregular semester of enrollment (excluding
summer), dual enrolled high school students seeking enrollment as non-degree seekers must submit
acompleted LTC Application for Admission along with a completed LTC High School Student
Dual Enrollment form. The application must be accompanied by applicable non-refundable
application fee.

256.4.4 Applicants must provide proof of state required immunizationsif born after 1956.

256.4.5 Though not required, it is recommended that non-degree seeking students declare a program status
as certificate or technical diploma seeking after earning 11 credit hours.

e  Students changing from a non-degree seeking status to a certificate or technical diploma
seeking status must meet, at the time of program change, all requirements for the program
in which they are seeking admission.

256.5 Continuing Status of Dual Enrolled High School Students

256.5.1 Dual enrolled high school students who continue enroliment in the same program without abreak in a
regular semester of enrollment (excluding summers) must submit a completed LTC High School
Student Dual Enrollment form prior to the beginning of subsequent semesters of enrollment.

256.5.2 Dual enrolled high school students who continue enrollment without a break in aregular semester of
enrollment (excluding summers) but who wish to change programs must submit a completed LTC High
School Student Dual Enrollment form and an approved L TC Request for Program Change form prior to
the beginning of the subsequent semester of enrollment.

e Students changing programs must meet all requirements for the program in which they are
seeking admission.

256.5.3 Dual enrolled high school students who have previously attended the campus of original enrollment of a
Louisiana Technical College and who have at least one regular semester break in enrollment must meet
re-admission requirements below. Note: summers are not considered as aregular semester.

Provisions of Re-Admission:
o Prior to college re-admission, dual enrolled high school students must submit a completed
LTC Application for Admission along with a completed L TC High School Student Dual
Enrollment form before the beginning of the semester for which re-admission is sought.
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The application must be accompanied by applicable non-refundable application fee.

Certificate and Technical Diploma seeking dual enrolled high school students who do not attend
for one regular semester (Fall or Spring) will be re-admitted under the curriculum in effect at
the time of re-admission.

Dual enrolled high school students being re-admitted under a different program/major from
their initial college admission must meet all program requirements for admission to that
program.

To be eligible for unconditional re-admission, dual enrolled high school students must have
earned at least a 2.000 cumulative grade point average on all work attempted, both at the LTC
and at all other colleges and universities attended. If this condition is not satisfied, applicants
for re-admission will be re-admitted on academic probation.

Dual enrolled high school students admitted on academic probation must earn a semester grade
point average of 2.000 or higher during the incoming semester of enrollment in order to enroll
in subsequent college semesters.

Policy Reference: Louisiana Revised Statute 17:170
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